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Dear EMPLOYEE: 

We are committed to providing a safe working environment for all employees. Accident and injury prevention is our top priority, if you are injured while on the job, we want to ensure you receive the care you need to recover as quickly as possible. 

We have partnered with Well Now Urgent Care located at 1175 Allegan Street, Plainwell, MI 49080 to provide prompt, high-quality care for work-related injuries and to help ensure a smooth workers’ compensation process.  

If you experience a work-related injury, please seek treatment at this location whenever possible.  
In the event of a medical emergency, you should go to the nearest emergency room or call 911.

Please note that treatment obtained outside of an approved provider, when not in an emergency, may not be covered under the workers’ compensation guidelines.  

All employees should be familiar with the steps necessary to seek treatment for injuries occurring at work. Our procedure is listed below. 

When an employee is injured: 
 Employee reports accident to immediate supervisor. 
 If it’s not an emergency, employee immediately completes an employee report of injury form.
 Supervisor immediately provides the employee report form to Connie Brenner
· Within 24 hours, the supervisor should also submit a completed supervisor’s report. 
 Connie Brenner will provide the employee with an Authorization to Treat form.  
· Employee MUST take this form when seeking initial medical treatment. 
 After the clinic visit, employees should provide a hard copy of the clinic’s activity status report to their supervisor. 
 Our workers’ compensation claim representative will work with the employee to ensure quality care and approve future visits and prescribed treatments, including physical therapy, diagnostic tests and specialist referrals. 
 Connie Brenner will work with employee’s supervisor on restricted work options. 

If you have any questions or concerns about these procedures or how workplace injuries are managed, please contact Connie Brenner at 269-793-7261 or connbren@hpsvikings.org. 

Once again, we are committed to the safety of all employees. If you have a safety concern or any ideas for safety improvements, please contact your immediate supervisor.
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